
Manual Change Request Form 

Date: _________________________________________________ 

Name: ________________________________________________ 

Manual associated with the change request:  

_______ Construction Manual _______Safety Manual 

Section where change is needed: __________________________________________________________ 

Current manual procedure and/or wording: _________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Requested change: _____________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Please staple any references you may have to this request. 

 

 

Office use only 

Date change request was received: ________________________ 

Change request is: (Initial one)   ______Accepted ______Denied  

_______ More information is needed before decision can be made 

Construction Director’s Signature: ________________________________________________________ 

 

Date changed in manual: _____________________  


